ABTOHOMHAs HEKOMMEpUeCKast OpraHU3aLus JOMOTHUTEIFHOTO MPOECCHOHATBHOTO
oOpa3zoBanus «CHOMPCKUIT MHCTUTYT HENPEPHIBHOTO JOMOIHUTEIHHOTO 00pa30BaHUs»

AHO AIT1O «CUBUHJIO0»

AHHOTanus y4eOHON TUCLMILIAH
«/lokyMeHTallMOHHOE o0ecredeHne ynpaBJieHusD)

O0JacTh npuMeHeHHs1 padoueil mporpaMmbl: padodas nmporpamma yueoHou
JUCLUIUIMHBI SIBJISIETCS YaCThIO JIONOJHUTENBHON PO(hecCHOHATBHON MPOTrpaMMbl
npodeccuoHanpHOM nepenoaArotoBku «l'ocyrapcTBeHHOe M MYHHUIUIIAJBHOE
yIpaBJIeHHE.

Mecto y4yeOHOM JUCHMIUIMHBI B CTPYKType MnpodecCHOHAIbHOI
o0pa3oBaTeIbHOM NPOrpaMMBbI: JIaHHAs yuyeOHas TMCUUILTHHA OTHOCUTCS K OJIOKY
PO eCCUOHANTBHBIX U CIICIIHATBHBIX TUCITUTIINH.

KosinuecTBO 4acoB Ha 0CBOEHME MPOrPAMMBI AU CUMILJIMHBI:
MakcUMajbHas ydeOHas Harpy3ka oOyuwatomerocss — 12 wyacoB, BKIIOUas:
00s13aTENPHON ayJUTOPHOM YyueOHOW Harpy3ku oOydaromerocss — 10 dacos,
CaMOCTOATEILHOM paboThl 0OyJaromerocs — 2 Jaca.

Hear auCHUIUIMHBI: OOCCIICYMTH OBIAACHHE OCHOBAMHM MOATOTOBKHA U
o(OpMIICHUSI OPTaHU3ALUOHHO — PACHOPSIAUTEIBHBIX TOKYMEHTOB, OpraHU3aluu
paboThl ¢ HHUMH Kak 0a30BBIMH IIPOIIECCAMM peaii3allui  yIPaBICHYCCKHUX
byHKIMIA.

Ilnanupyembie pe3yJibTaThbl 00y4eHHs M0 JUCHHUILIHHE:
B pesynbTaTe nzydenus Kypca 00y4aromuics JOJIKEH:

3HATh:
- OCHOBHBbIE€ TPeOOBaHUS K O(DOPMIIEHUIO OPraHU3ALMOHHO — PACHOPAIUTEIbHBIX
JIOKYMEHTOB, UX YHU(UKALIMKU U CTaHJApTU3ALNN;
- BUJIbl JOKYMEHTOB U UX KJIaCCU(DUKAIHIO;
- MpaBuJia OPOPMIIEHUSI OPTaHU3ALMOHHO — PACIIOPAIUTEIbHBIX JOKYMEHTOB;
- COZIEp’KaHUEe OCHOBHBIX TEXHOJIOTUYECKUX MPOLEAYP JOKYMEHTOO00POTA.

yMeTh:

- IPUMEHATH METOAbI OPTAHU3ALMU TPYAa PYKOBOJUTENS CTPYKTYPBI OpraHa BIaCTH
W MECTHOTO CaMOYIpaBJICHUS B TMPOIECCe TOJATOTOBKU U  o(opMieHUs
OpPraHU3alMOHHO — PACIIOPSAUTEIBbHBIX JOKYMEHTOB;

BJIA/ICTh:
- MpuUeMaMd M crnoco0aMH HamucaHus U OQOpPMIIEHUS OPraHU3alUOHHO —
pacnopsiIUTENbHBIX JOKYMEHTOB, OPraHU3alluu JOKYMEHTO000pOoTa.



