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1. MACIHOPT PABOYEM TIPOTPAMMBI YUEBHOM
TUCHUILINHBI

1.1. O6sn1acTb npuMeHeHus1 padoyeil MPOrpaMmbl

Pabouas nporpamMma yueOHOUN TUCITUTUIMHBI SIBIISICTCS YaCThIO TOTIOTHUTEILHON
npohecCuOHaTBLHON IPOTPaMMBI npohecCHOHATBLHOM MIEPETIOATOTOBKH
«l"ocymapcTBEHHOE ¥ MYHUIIUIIATLHOE YIIPABICHUE)

1.2. MecTo y4yeOHOW IUCHUILIMHBI B CTPYKTYype mNpodeccHOHATbHOMN
o0pa3oBaTeJbHON MPOrPaMMBbI

Jlannast y4yeOHasi AMCLUUIUIMHA OTHOCUTCS K OJIOKY MPOQPECCHOHATBHBIX H
CHELUATbHBIX JUCIUIUIMH.

1.3. Heau u 3a1a4u y4eOHOH TUCIUNIMHBI

[lenp nAUCHUIUIMHBL: OOECIEYUTHh OBJIAJACHUE OCHOBAaMHM TOJATOTOBKH U
oopmIleHUsI OPraHU3ALMOHHO — PACHOPSAIUTENBHBIX JOKYMEHTOB, OpraHU3aliu
paboThl C HHUMH Kak Oa30BbIMH MpOLIECCAMU peaIu3alUi  yIpPaBIECHYECKUX
GbyHKIUH.

3ana4u JUCHUIUINHBI:

- U3YUYEHUE €IMHBIX IPABUII, HOPM U TPEOOBAHMI K (DYHKIIMOHUPOBAHUIO CITYKO

JOKYMEHTAIMOHHOTO oOecrieueHus yIIpaBJICHUs, JOKYMEHTHPOBAHUIO
YIIPABIEHYECKON AEATEIBbHOCTA B OPraHax rOCyJapCTBEHHOW BJIACTH WU MECTHOIO
caMOyIpaBJICHNUS;

- yrayOneHue, pacuiMpeHHe, KOHKpPETU3alusi TEOPETUYECKUX 3HAHUM
0COOEHHOCTEW TMOATOTOBKM M O(OPMIIEHHS OCHOBHBIX BHJIOB JIOKYMEHTOB
(opraHu3anOHHbIX, pacnopsIuTEIbHBIX, UH(POPMAILIMOHHO-CIIPAaBOYHBIX,
KaJpOBbIX U Jp.) C TOYKU 3PEHUs JNEHCTBYIOIIETO 3aKOHOJATEIbCTBA, OCBOCHUE
YHU(PHUIIMPOBAHHBIX PUEMOB U METOJIOB UX HAITUCAHMS;

- OBJIQJICHHE TEXHOJOTMUYECKUMH acleKkTaMu paboThl € JOKYMEHTaMH,
OpraHu3aluy JOKyMEHTO00O0pOoTa.

1.4. PexkomMeHayeMoOe KOJHUYECTBO YACOB HA OCBOCHHE MPHUMEPHOIl
NPOrpaMmbl Y4eOHOM JUCHMILIHHBI

KommuecTtBo 4acoB Ha OCBOEHHE MPOTPaMMBI JAVCIUTLTAHBL
MaKCUMaJbHOW Yy4eOHOW Harpy3ku oOyuaromierocss — 12 d4acoB, BKIIOYas:
00s3aTeNbHONM ayAUTOPHON yueOHOW Harpy3ku oOydaromierocss — 10 wyacos,
CaMOCTOSITeNIbHOM paboThl 00yUaromierocs — 2 vaca.

2. TPEBOBAHHUSI K YPOBHIO OCBOEHUSI COJEPKAHUS
YYEBHOM JUCLUATIIMHBI

B pesynbTaTe u3ydenus Kypca o0y4arouuiics: JOJKeH:

3HATh:
- OCHOBHBIE TPeOOBaHUA K O()OPMIIEHUIO OPTaHU3ALUOHHO — PACHOPSIUTENbHBIX
JIOKYMEHTOB, UX YHU(UKAIIMK U CTaHIapTU3AIHIH;
- BUJIbI TOKYMEHTOB M UX KJIaCCU(PHUKAIHIO;



- IIpaBUJjIa Oq)OpMJICHI/IH OpraHU3allMOHHO — paCIIOPAANTCIIbHBIX JTOKYMCHTOB,

- COACPIKaAaHUEC OCHOBHBIX TCXHOJIOTHYCCKUX IIPOLCOAYP I[OKYMGHTOO60p0Ta.

yMeTh:

- IPUMEHSATh METOJIBI OPTAHU3ALMH TPY 1A PYKOBOJUTEIS CTPYKTYPbI OpraHa BIacTH
U MECTHOTO CaMOYMpaBJICHHs B IMpoliecce TMOATOTOBKM U O(OpMIICHUS
OpPTaHM3aLMOHHO — PACIIOPAIUTEIBHBIX JOKYMEHTOB;

BJIAJ€Th.

- TpUeMaMHd M CHocobamMu HamucaHus M OQOPMIICHHMS OpPTaHU3ALUOHHO —
pacnopsAIUTENbHBIX JOKYMEHTOB, OPTaHU3ALMH JOKYMEHTOO00pOTA.

3. CTPYKTYPA U IPUMEPHOE COJAEPKAHUE YYEBHOI

JUCHUIIJINHBI
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Tema 1. OcHOBHEIE TOJ0KEHUS T10 2 2
JIOKYMEHTHPOBAHHIO YIIPABICHICCKON
JIeITEIIbHOCTH.
Tema 2. Opranu3anmoHHO-TIPaBOBBIE 2 2
JIOKYMEHTBI
Tema 3. PaciopsigutenbHbIC TOKYMEHTHI. 2 2
Tema 4. Opranu3zaius 10KyMeHT0000poTa 4 2 2
Tema S. Opraau3zanusi ornepaTUBHOTO 2 2
XpaHeHusl JOKyMeHToB. DopMupoBaHUe Ael
Bcero nmo fucuumiange 12 6 4 2 3a496T




OcHOBHoOe coJep:xkaHue TUCHUIINHBI:
Tema 1. OcHoenble nonoNHCEHUA NO OOKYMEHMUPOBAHUIO YNPABIEHUECKOU
oesamenbHOCmU.

Cucremaru3zanus OpraHu3alMOHHO-PACIOPAIAUTENBHBIX JOKyMeHTOB (OP/I)
no (GyHKIUSIM. YHUPUKAIMS W CTaHIAPTU3AlUS YMPABICHYECKUX JOKYMEHTOB
(YVI). HopmatuBHble TpeOoBaHMs 1O JOKyMEeHTHUpoBaHUIO YJI. PekBU3UTHI
YIPABJICHUYECKUX TOKYMEHTOB, TpeOOBaHUS K MX O(DOPMIICHHIO B COOTBETCTBUH C
['OCT P 6. 30-2003, cxeMbl pacloJIOKEHHUS Ha pa3Iu4HbIX OllaHkax. Bumbl
JIOKYMEHTOB W UX Kiaccupukanus. [lpaBuna MammHOMUCHOTO OQOpPMIICHUS
YIPABJICHUYECKUX JTOKYMEHTOB.

Tema 2. Opzanuzayuonno-npagosvie OOKyMeHmul.

OO0masi xapakTepucTUKa OpraHU3alMOHHO-TIPABOBBIX JOKYMEHTOB:
OpraHu3anuoHHass (YHKIMS W €€ TPOSBICHUS, COCTAaB OpPraHU3aAIMOHHO-
pacropsAUTEIbHBIX IOKYMEHTOB, 00I1asi 0COOEHHOCTh COAEPKaHUsI. XapaKTepHbIC
YepThl OPraHU3AIMOHHO-TIPABOBBIX IOKYMEHTOB.

VYcraB: omnpexaeneHre, OCOOEHHOCTH COJEp)KaHMs, COCTaB PEKBU3HUTOB,
npaBuia odpopmieHus. [lonoxenne 00 opraHuzanuu: onpeacaeHue, 0COOEHHOCTH
COJIEp>KaHMsl, COCTaB PEKBU3UTOB, MpaBmiia 0(hOPMIICHHUS, OTIIMYHUE MOJIOKEHUS OT
yctaBa. [lonoxkeHne o CTpyKTypHOM MOJpa3eiIeHUH: ONpeaesieHne, 0COOEHHOCTH
CONlepKaHMsl, COCTaB PEKBU3WUTOB, TpaBwia odopmieHus. JomKHOCTHAs
WHCTPYKIIUS: OMpeneNieHne, OCOOCHHOCTH COJEpXaHUs, COCTaB PEKBU3UTOB,
npaBuia odopmiieHus. PermameHT: ompeneneHue, OCOOCHHOCTU COJEpXKaHUS,
COCTaB PEeKBU3UTOB, npaBuia odopmiienus. [llTaTHoe pacniucanue: onpeaeneHue,
OCOOEHHOCTH COJIEp’KaHMsI, COCTAaB PEKBU3UTOB, TpaBuia odopmieHus. OcoOsblit
MOPSIAOK yTBepkACHUsA. WMHCTPYKIIMM 1O OTIOEIbHBIM BHUAAM JESTEIbHOCTH:
orpesieNieHne, 001me OCOOCHHOCTH COJEpKaHUs, COCTaB PEKBU3UTOB, IMpaBUia
opopmiuenus. JlOKyMEHTHpOBaHME TpPYJOBBIX NPABOOTHOIICHUH. Benenue
TPYAOBBIX KHUXEK paOOTHUKOB. JInunbie kapTouku. OdopMieHUue JUYHBIX eIl
CocraBjiieHUE JUYHBIX JOKYMEHTOB: pe3loMe, 3asiBlieHHe, aBToOuorpadus,
pacmnucka, T0BepEeHHOCTb.

Tema 3. PacnopsaoumenvHvle 00OKyMeHMbL.

OO0m1as XxapakTepUCTUKaA PACTIOPSAUTEIIBHBIX JOKYMEHTOB: UCIIOIHUTEIBHO-
pacniopsuTeIbHAss  JESITENIbHOCTh  OpraHW3allid, o0Ilee Ha3HA4YeHHE U
aAMUHUCTPATUBHO-TIPABOBOM XapakTep JOKYMEHTOB. BbleiaeHue TOKyMEHTOB IO
chepe neiicTBus: Ha (denepaTbHOM YPOBHE, HA ypoBHE cyOnekra PD, Ha ypoBHE
YUPEKICHHS U OpraHu3aluu.

OcoOEHHOCTH MPUHATHS PACTIOPAIUTEIBHBIX TOKYMEHTOB - €AMHOIUYHO H
KOJUJIETHaJIbHO, BapuaHThl npuMeHeHusl. COCTaB pacnopsAUTEIbHbIX JTOKYMEHTOB,
MPUHUMAEMBIX €IMHOJIUYHO U KOJJIETUAIIBHO.

[Ipuka3 u ero omnpeneneHue. [Ipukaspl M0 OpraHU3aMOHHBIM BOIPOCAM,
OCHOBHOM JESTENLHOCTU U JINYHOMY cOCTaBy. OCOOEHHOCTH COAEpPKaHUsI, COCTaB
PEKBU3UTOB, TpaBuia odopmieHus. TpeOOBaHHS K COCTaBY U COJEPKAHUIO
pacnopsiIMTENbHBIX MyHKTOB IprKaza. OgopMieHre NpUI0KEHUHN K MPUKa3y.

Boinucka W3 mpukasza: onpezesnieHHe, OCOOCHHOCTH COJEp X aHUs, COCTaB
PEKBU3UTOB, IpaBuiIa 0HOPMIICHHUS.



VYkazanue: omnpeaeneHrue, 0COOEHHOCTH COJEP)KaHUsI, COCTaB PEKBU3HUTOB,
npaBuia opopmieHus. YKa3aHus, U3jaBaeMble IO OCHOBHBIM MOJTHOMOYHUSM U BHE
PaMOK OCHOBHBIX IMOJIHOMOYHM UCITOJTHUTEIICH.

[locTaHoBEHME:  ONpENEIEHUE, OCOOCHHOCTH  COAEP)KAHUS, COCTaB
PEKBU3UTOB, TMpaBwia odopmiieHus. [IpuHATHE MOCTAHOBIECHUM KOMHUCCHUSIMU C
BJIACTHBIMH MOJTHOMOYMSIMA U KOMUCCUSIMU O€3 BIIACTHBIX MTOJTHOMOYHUA.

Tema 4. Opzanuzayua 00Kymenmoooopoma.

[lonsiTe MOKyMEHTOOOOpOTa B TEOpHM JeiornpousBoacTBa. OoOmue
NPUHLIUNBI U METOJUYECKHE OCHOBBI OpraHU3alMu JOKYMEHTOO0OpOTa, HX
peanu3anys B IEMCTBYIOIINUX TOCYJapPCTBEHHBIX HOPMATUBHBIX JOKYMEHTAX.

CtpykTypa u o011asi XapaKTepUCTUKA JJOKYMEHTOIIOTOKOB. DTalbl JBUKEHUS
U TOpSJOK  00paOOTKM  JOKYMEHTOB  pPAa3HBIX JIOKYMEHTHBIX  IOTOKOB
(mocTynaromux, BHYyTPEHHUX, OTIPABIISIEMBIX ).

TenaeHuu pocta JTOKYMEHTOOOOpPOTa B COBPEMEHHBIX YUPEKICHUSX.
HampaBneHusi cCOBepIICHCTBOBAHUSI JOKYMEHTOO0OPOTa M MyTH €r0 COKpAIICHUSI.
3HaueHHE BCECTOPOHHETO aHaM3a JIOKYMEHTOO00pOTa B LEJIIX €r0 ONTUMH3AILUY.
KonnuecTBeHHbIE M Ka4eCTBEHHbBIC XApAKTEPUCTUKU JAOKYMEHTOOOOpoTa. Yuer
KOJIM4ECTBAa JOKYMEHTOB. O0BbEM JOKYMEHTOOOOpPOTa YUPEXKIECHUS: METOIOIOTHS
OMpeIeSICHUs U JOKYMEHTUPOBAHUE PE3YJIbTATOB MOJICUETOB.

Tema 5. Opeanuzayua onepamugHo20 XpaneHus 00Kymenmos. @opmuposanue
oen.

[Tonsitue «popMupoBaHue Aei», OCHOBHBIE TPEOOBAHUS K MMPOBEACHUIO ITOM
pabotel. CoBpeMeHHass HOpPMAaTHUBHO-METOIUYecKass 0asza, Ompeesstonas
TpeboBanus K (GOPMHUPOBAHUIO JIe] B JIEJIONMPOU3BOJCTBE. DOpMUpOBaHHUE NIeT B
OpraHu3alusIX pPa3jIUYHbIX YpPOBHEH yrpaBieHus. 3amauu ciayxObsl JIOY wu
BEJIOMCTBEHHOTO apXHBa MO OOECIECYCHUIO Ka4eCTBEHHOTO (DOpMUpOBaHUS JIeT B
yupexaeHun (opranuzanuu). [lpaBuna dopmupoBaHus pa3IMYHBIX KaTEropui
JOKYMEHTOB B Aena. [[puHIMIbeI cucTeMaTu3alu JTOKYMEHTOB BHYTPH JIEJI.

4. METOANYECKUE YKA3ZAHUSA JISA OPTAHU3ALIUN
CAMOCTOSTEJIbHOM PABOTBI

CamocrosTenbHas paboTa BKIHOYAET pa3HO00pa3HbIi KOMILIEKC BUIOB U (popm
pabotel oOyyaroumxcs. O3HAKOMUTBCS C pabodeil MporpaMMoON JUCHUIIIMHBI
MOXHO Ha BBOJHOW JIEKIIMM U3 €€ TNPEACTABICHUS NPENOAABATEIIEM WU
caMoCTOATENbHO Ha ouinanbsHoM MHTepHeT-caiite Akanemun. Ciegyetr oOpaTUTh
BHHMAaHNE Ha CIMCOK OCHOBHOM U TONIOJHUTENBHOM JTUTEPATYPBI, KOTOPAsk UMEETCS
B OJICKTPOHHOW OMOMMOTEYHOW CHUCTEME Ha MpeiJiaraeMble MpernojaBaTesieM
pecypcbl THPOPMAITMOHHO-TEIEKOMMYHHUKAIIMOHHOM ceTu MHTEepHeT.

[Tpu mOATOTOBKE K ayAUTOPHBIM 3aHATUAM HEOOXOAMMO IIOMHUTH OCOOEHHOCTH
Kaxxaon Gopmbl ero nmposeaeHus. [1oAroToBka Kk yueOHOMY 3aHATHIO JEKIIMOHHOTO
TUIIA.

OOyuaromuiicss JO0DKEH TOTOBUTHCA K JIEKI[MU, IMOCKOJBbKY OHa SIBIISETCS
BaXKHEIIEH hopMoil opranuzaiuy yueOHoro npoiecca:

1) 3HAKOMUT C HOBBIM y4€OHBIM MaTEPUATIOM;



2) pa3bsCHsIET y4eOHBIC AIEMEHTHI, TPYIHBIC JJI1 TOHUMAaHUS;
3) cucremMatu3upyeT yueOHbI MaTepua;

4) opueHTHpYET B y4eOHOM IIpoliecce.

C aroii uenplo:

— BHHMATEJIBHO TPOUYUTANTE MaTEPHAIT JICKINU;

— 03HAaKOMbBTECHh C yUeOHBIM MATEPHAIIOM MO YUYEOHUKY U YYEOHBIM MOCOOHUSIM
C TEMOW NPOYUTAHHOU JICKIIUH;

— BHECHUTE JONOJHEHHUS K ITOJIYYEHHBIM paHee 3HAHMSIM [0 TEME JICKIUU Ha
IIOJISAX JIEKIIMOHHOW TEeTpaay;

— 3aIMIIATE BO3MOXKHBIE BOIIPOCHI, KOTOPBIE BBI 33JaJAUTE JIEKTOPY Ha JIEKIIUU
10 MaTepUaTy U3YUYCHHOM JIEKIINY;

— TIOCTAPANUTECH YSICHUTHh MECTO U3y4aeMOM TEMBI B CBOEH MOATOTOBKE;

— y3HaliTe TeMy MPEACTOSIIEd JEeKUMU (MO0 TEeMaTHYEeCKOMY IUIaHy, IO
uH(pOpMaMU JIEKTOpa) W 3aluiuuTe WH(GOPMAIMI0, KOTOPOW BBl BIAAECETE IO
JaHHOMY Borpocy. [ToAroToBka k 3aHATHIO CEMUHAPCKOIO THUIIA.

[Ipu noarotroBke U paboTe BO BpeMs IPOBEACHHUS 3aHIATUI CEMUHAPCKOTO THUTIA
cieayeT oOpaTUTh BHUMAaHUE Ha CIEIYIONIME MOMEHTHI: MPOIECC MPeABAPUTEILHOMN
MOATOTOBKH, paboTa BO BpeMs 3aHATHSA, 0OpaOOTKa ITOJYUYEHHBIX pPE3yJIhbTaTOB,
HCTPaBJICHUE TTOTYUYEHHBIX 3aMEYaHUM.

[IpenBapuTenbHas MOATOTOBKA K Y4eOHOMY 3aHSATHIO CEMHHAPCKOTO THIIA
3aKJIIOYAETCST B M3YYEHUM TEOPETUYECKOr0 Marepuana B OTBEIACHHOE IS
CaMOCTOSITeIbHOM ~ pabOThIl  BpeMsl, O3HAKOMJICHHE C  HMHCTPYKTUBHBIMH
MaTepuajaMM C 1eJIbI0 OCO3HAaHMWS 3aJad MPAKTUYECKOTO 3aHSATHUS, TEXHHUKU
0e30MacHOCTH MPpHU padOTe B Ay JUTOPHUHU.

Jns Oonee yrayOJIGHHOTO W3yYE€HHUS TEMbl MpeajiaraloTcs 3aJaHusl s
CaMOCTOSITEIbHOM PabOThl, WX PEKOMEHAYETCS BBIMOJHATh TapalieIbHO C
M3y4YeHUEM JaHHOM Tembl. [lpu BBINOJHEHWHM 3aJaHU TI0 BO3MOXKHOCTHU
MCMOJIB3YWUTE HATJISIAHOE MIPEICTABICHUE MaTepuaa.

5. YCJIOBUA PEAJIM3ALIUN TPOTPAMMBI

5.1. Opranu3zanMoHHO-Nearoruyeckue TpedoOBaHus, odecneynBaloIIme
peanu3auuio [Iporpammel

VYcenopuss  peanuzaruu - [Iporpammer B AHO IO «CUBHUHIO»
obecrieunBaoT peanmzaruio [II10 B momHOM 00BEME, COOTBETCTBHE KadyecTBa
MOATOTOBKY CIyIIATENECH YCTAaHOBICHHBIM TPEOOBAHUSIM.

[IpoaomKUTETBHOCTh YYEOHOTO 4Yaca TEOPETHYECKHX W MPAKTUYECKHUX
3aHATHI COCTaBIIAECT OJMH aKaJeMU4eCcKui yac (45 MUHYT).

5.2. KanpoBble TpeOoBaHusl, oOecrneyuBaOIIHe  pPeaJTu3aANUI0
IIporpammsbl

Peanuzauus IIporpaMmbl oOecrieuuBaeTCcs BbICOKOKBATH(DUIUPOBAHHBIMU
NEeIarorMYecKUMH U HAYYHO-TIeJarOTMYeCKUMH  KaJIpaMd,  HMEIOIUMHU
JIOCTaTOYHBIM ONBIT PabOTBl B 00JACTH MPOQPECCHOHATBHON AESTENbHOCTH,



COOTBETCTBYIOIIEH MPENoaBaeMOMy y4eOHOMY MpEeAMETY, KypCy, AUCHUILIMHE
(monyimro), cocrosiiumu B mtate AHO 1O « CUBMHO» nnu npuBieKaeMbIMHU.

5.3. MaTepuajibHO-TeXHUYecKHe ycjoBus peanusanuu [Iporpammbi

[IporpamMma peanusyercs B 3a04HON (0€3 OTpbIBa OT MPOU3BOJCTBA)/OYHO-
3a09HOM (opMe C HMCHOJB30BAaHMEM B COOTBETCTBHHM C YacThio 2 cTaThM 13
®enepanpHoro 3akoHa ot 29.12.2012 Ne 273-03 «O6 obpazoBanuu B Poccuiickoii
denepanum» IEKTPOHHOTO O0YUCHHUS, a TAK)KE TUCTAHITMOHHBIX 00pa30BaTEIbHBIX
TEXHOJIOTUH.

[log AMCTAaHIIMOHHBIMU OOpPa30BATEIbHBIMU TEXHOJIOTHSIMU MOHUMAIOTCS
oOpa3oBaTeibHbIE TEXHOJOTUU, peau3yeMble C MpUMEHEHnEeM HH(GOPMAIIMOHHO-
TEJICKOMMYHUKAIIMOHHBIX CEeTed TpU  OMOCPEJOBAaHHOM (HAa PACCTOSHUMU)
B3aMMOJICUCTBUM CITyIIaTeNIel U TIearornyeckux paboTHUKOB.

Jist peanuzanuy yu4eOHOM TUCHUILIUHBI C TPUMEHEHHEM D3JIECKTPOHHOTO
oOy4eHHUsl, TUCTAHITMOHHBIX 00Pa30BATEIBHBIX TEXHOJOTHI CO3/IaHbl YCIOBHS IS
(GYyHKIMOHUPOBAHUS 3JIEKTPOHHONW HH(POPMALIMOHHO-00Pa30BaTEIbHON Cpepbl,
BKJIIOYAIOIIEH B ce€O0sl 3JIEKTPOHHBbIE MH(MOPMALMOHHBIE PECYPCHI, AIEKTPOHHBIE
oOpa3zoBaTeIbHbIE PECYpPChl, COBOKYMHOCTh HWH(OPMAIIMOHHBIX TEXHOJIOTHH,
TEJIEKOMMYHUKAITMOHHBIX TEXHOJOTHI, COOTBETCTBYIOIIUX TEXHOJIOTHYECKUX
CPEICTB, KOTOphIE oOecreunBatoT ocBoeHue ciyimarenasimu [1I1O B monHOM 00beMme,
HE3aBUCUMO OT MECTa HaXOXICHUS.

JIMCTAaHITMOHHBIA KYpC TPOXOJUT Ha BHUPTyaJIbHOM 0O0pa30BaTEILHOM
mwiatrpopme CMS (LMS) Moodle (mo munensun GNU GPL). Cucrema
pacrnoyio)keHa Ha cepepe opranuzaruu nona ympasieHuemM OC Linux Debian 9 c
CYBA MYSQL.

N nentudukaims nois30Bareneid OCyIIECTBISIETCS C TOMOIIbIO YHUKAIBHOTO
JjorvHa u napoJiisi. Pabora oprann3oBaHa Ha MIUPOKOMOJIOCHBIX BHICOKOYACTOTHBIX
KaHajax mnepenauu naHHbIX. lIpegycmaTpuBaercs opraHu3anusl AUCTAHIUOHHOMN
MOJJIEP>KKU MTPENOIAaBATEINSAM U 00yHaIOIUMCH.

[Ipu peanuzanuu [IporpamMmbl ¢ MpUMEHEHUEM AJIEKTPOHHOTO OOyYEHUS U
JUCTAHIMOHHBIX  TEXHOJOTMA MECTOM  OCYUIECTBIEHHS  00pa3oBaTEIbHOU
nesaTeabHoCTH saBiseTcsa Mecto HaxoxkaeHuss AHO JII10 « CUBMHJIO» He3aBucuMo
OT M€CTa HaXOXKJEHUS CITyIIATENsl.

JUist  opraHuzalMd  CaMOCTOATENIBHOTO TMPOJABMKEHHS CIyllarenaeil B
nporpaMMme:  JIGKIMOHHBIE  Marepuaibl,  JONOJHHUTENbHBIE  MaTepHalbl,
METOJMYECKHE PEKOMEHJIAUU 10 OpraHW3alWk WHIAUBUAYaJIbHOW pabOoThI
CIIyIIaTeNen, 3ajaHus i1 CaMOTPOBEPKH, TpeOOBaHUS K 0(OPMIICHUIO UTOTOBBIX
paboT, 3amaHus AJig UTOTOBOM aTTecTanuu. COMpPOBOXKIEHUE CAMOCTOSTEIIbHOMN
paboThl ciymaTenael MpeArnojaracT COrjJacoBaHUE WHIMBHIYAIbHBIX IUIAHOB
paboThI (BUABI U TEMBI 33JJaHUN, CPOKH TIPEJICTABIICHUS PE3YIbTAaTOB); MPOBEICHUE
WHJIMBUAYAJIbHBIX U TPYIIOBBIX KOHCYJbTAIIMI; IPOMEXKYTOUHBIA KOHTPOJIb XO/a
BBITIOJTHEHUS 3aJaHUI; OLIEHKA PE3YJIbTAaTOB BBINOJHEHHUS 3aJaHUM.

OddexkTuBHOE HCMOIB30BAHUE SJEKTPOHHBIX O0pa30BaTEIbHBIX PECYpPCOB
BO3MOXXHO TpPH YCIOBHM HaJW4usl KA4eCTBEHHOrO JOCTyNa CiyllaTelied K
MH(OPMAIMOHHO-TEJIEKOMMYHUKAaIMOHHON ~ cetu  MuTtepHer.  Cnymarenw,
BBITIOJIHSS 33JJaHUs, IPEAYCMOTPEHHbIE TIPOrPAMMON MPU HEOOXOJUMOCTH, UMEIOT
BO3MOYKHOCTbH OOPATUTHCS K MEAAroruueckuM paboTHUKAM 3a TOMOUIBIO.



5.4. HudopManuoHHO-MeTOoAMYECKOe  oOOecriedyeHUe  peau3anuu
Iporpammbi
O6pazoBarenpHbiid iporiecc B AHO 10 «CUBMHO» B moixHOM 00BEeMe
o0ecrniedeH dSJICKTPOHHBIMUA Y4eOHUKaMHU, y4eOHO-METOIUYECKON JIUTEepaTypoll u
MaTepUalaMH IO BCEM Y4YEOHbIM AMCHMIUIMHAM [Iporpammel, umeercs AOCTyN K
MEYaTHBIM U 3JIEKTPOHHBIM 00pa3oBarelbHbIM pecypcaMm (DOP), B Tom umcie K
AIIEKTPOHHBIM 00pa30BaTElIbHBIM pecypcaM, pa3MElIeHHBIM B (eaepaabHBIX U
pernoHanbHbIX 0a3ax naHHeIx JOP. Iloaxmiouenue O6ubnmorexku k MHTEpHETY
oOecreynBaeT yJaleHHbIA TOCTYI K 3JIEKTPOHHBIM KaTajaoraM U MOJTHOTEKCTOBBIM
0azaM. llepedeHb HCIONB3YyEMBbIX HCTOYHUKOB, y4eOHbIX W3AaHui, WHTEepHET-
pecypcoB,  JOMOJHUTEIBHOM  JIUTEpATyphl  MPEJOCTABISIETCS  CIyHIATENIsIM.
Hcnone3yrorcs  crnenyromme  MHOOPMALIMOHHBIE  TEXHOJIOTMH U
MH(POPMAIIMOHHBIE CIIPABOYHBIE CUCTEMBI:
— npoBeJieHne onnain 3ansatuit uepes3 [10 BigBlueButton ¢ ucnons3oBanuem
CIIaI-Tpe3eHTalui, JEMOHCTPALlMU BUJIEO U IPaPUUECKUX MATEPHAIIOB;
— IPOBEJICHUE 3aHATHI U poBepKa 3HaHui ¢ ucnoiab3oanue CILO Moodle;
— oducueie mporpammbl Windows; Linux, Microsoft Office; LibreOffice,
Adobe Reader, Mozilla Firefox;
ITo BceM TeMaM JUCHUIUIMHBI pa3paOdOTaHbI:
— DJIEKTPOHHBIE PE3ECHTALUHU ISl IPOBEAEHUS JEKIUOHHBIX U MPAKTUYECKUX
3aHATUM;
— UCHOJB3YeTCsl COCcTaBlIeHHas (UIBMOTEKA MO OTAEIbHBIM TeMaM y4eOHOTro
Kypca;
- UMeEEeTCs KOMIUIEKT BHUJACOPOJIMKOB JUIsl HAIISIIHOTO TPEJICTaBICHUS

BOIIPOCOB MIPU U3YUYEHUH PsAJia TEM YUECOHOUN AUCIUTIIIUHEI.

5.5. IlepeyeHb pekoMeHAyeMbIX Y4eOHbIX U31anuii, UHTepHeT-pecypcos,
JTOTOJIHUTEJIbHOM JIUTEPATYPbI

OCHOBHBIE HCTOYHUKH:

1. Aaapeena B.W. Jlenonpoun3BoICTBO: OpraHU3aIvsl ¥ BEJICHHE: Y4eOHOe
nmocobue. M.: KHOPVYC, 2010.

2. baiikora 1.1O. JIokyMeHTOOOOPOT U JAEJI0MPOU3BOACTBO: KaK OPTaHU30BATh
paboty ¢ nokymentamu. —M.:OKCMO, 2010.

3. bacakoB, Muxaun MBanoBu4. /lenonponu3BoacTBO : KOHCHEKT Jekiui / M. U.
bacaxkos. - 3-e uza., ucnp. u gori. - Poctos H//l. : ®enukc, 2006. - 192 c.

4. bacaxos, M. W. JlenonpousBoacTro [JlokymeHTarimoHHOEe o0ecTieueHre
yopaBieHus | : y4eO. it CTy . 00pa30BaTENbHBIX YUPEKICHUN cpe. Tpod.
obpazoBanus / M. U. bacakos, O. U. 3ambIiikoBa. - 6-¢ u3., ucnp. u gom. - Pocto
H//l. : ®enukc, 2007. - 376 c.

5. bopuckun, Bnagumup BauecnaBoBuy. OduimanbHoe 1e10MpPOU3BOACTBO: BHIBI
u ¢popMbl TOKYMEHTOB []| : HayuHoe uzaanue / B. B. bopuckun, H. M.
[Tonukapnosa. - M. : Omera-JI, 2006. - 196 c.

6. lemonpou3BoaCTBO B 00pa30BaTeIbHOM yupexaeHuu [ ] : cnpaBouyHuk. Ku. 1. -
6-e u3m., nepepad. - M. : O6pazoBanue B qokymenrax, 2006. - 187 c.



7. lenmonpou3BoacTBO B 00pa3zoBareibHOM yupexaeHuu [ | : CnpaBounuk. KH. 2. -
6-e u3m., nepepad. - M. : O6pazoBanue B JokyMeHTax, 2006. - 147 c.

8. emun KO.M. JlenonpousBoactro. [loaroToBka ciayke0HBIX JOKYMEHTOB. —
CIIo.: TTutep,2008.

9. M.B. Kupcanoga, C.I1. Ko6yk, FO.M. AkceHos. Jlenomnpon3BoICTBO B OpraHax
BJIACTH M MECTHOTO camoyTpaBieHus. HoBwie 00s13aTebHbIC MpaBUIa;
npaktudeckoe nocoodue. — M.: Omera-JI, 2008..

10. Kupcanosa, M. B. Jlenonpon3BoACTBO Ha MaJIOM MPEANPHUATHH [ ] : HAydHOE
uznanue / M. B. Kupcanosa, FO. M. Akcenos, B. H. Konecaukos. - M. : Omera-JI,
2006. - 248 c.

11. Kprokosa H.II. JlokymMeHTHUpOBaHUE yIIPaBIECHYECKOU IeITeIbHOCTH. M.
NH®PA-M, 2010. — 267 c.

12. Kysnenos U.H. JlenonpousBoacTBO: yueOHO-CIIpaBouyHOE ITocooue. —M.:
«JlamkoB M K», 2008.

13. Ky3nenos, Urops HukonaeBud. Jleaonpons3BoAcTBoO [] : yueb.-CripaBOYHOE
noco6ue / W. H. Ky3nenos. - 2-¢ u3z., mepepad. u gor. - M. : "lamxkos u K", 2006.
-519c.

14. HoBukoB, EBrenuii AnekcanapoBud. Jlenonpon3BoICTBO B CIIy»0e nepcoHaia
[] : mpakT. mocobue / E. A. HoBukosg. - M. : Omera-JI, 2006. - 352 c.

15. Poroxun M.IO. JlenonpousBoacto. Kypc nekuuii:y uednoe nocodue.-M.: TK
Benou. U3a-so IIpocnext, 2008.

JlonoJIHUTEIbHbIE HCTOYHUKU:

1. benass T.P. ABTOMaTHU3MpOBaHHAs CUCTEMA JOKYMEHTAI[MOHHOTO OOeCIeueHus
ynpasienus: opranuzanus coznanus AC JIOVY // lenonpoussoactso, 2007, N 3.

2. bemoB A.H., bemoB A.A. Jlemonpou3BOJCTBO M JOKYMEHTOOOOPOT. YueOHOe
nocooue. M.: U3n-Bo Dxcmo, 2005.

3. Bapamuaor H.B. Jlenonpou3BojcTBO, WM TEOPETUUECKOE M IPAKTHUYECKOE
PYKOBOJICTBO K TPa)KJAaHCKOMY M YTOJOBHOMY, KOJUIETUAIbBHOMY U OJHOJIMYHOMY
MUCHbMOBOJICTBY, K COCTABJICHUIO BCEX MPABUTEIHLCTBEHHBIX W YACTHBIX JEIOBBIX
Oymar u Kk BegeHuto camux aen. CII6., 1857.

4. JlenonpousBojctBo: YueOHuk / [Toa obmieit pen. mpod. T.B. Ky3nenosoit. M.:
MIIDSP, 2004. 544 c.

5. 3ambirkoBa O.U. JlenonpousBoacTso: yu. mocooue.- Pocros H/JI: ®enuxc, 2001.
6. 3unoBreBa H.b. [lokymenToBenenne. M.: UI10 Ilpodusnar, 2001. 208 c.

7. WmeitnoB B.S. WMudbopmarmoHHble CHCTEMBbl MEPCOHAIBHBIX JAaHHBIX B
rOCy/IapCTBEHHBIX U MyHHIIMITAJIBHBIX opranax // lenonpoussoactso, 2007, N 2.
8. KocromapoB M.H. MexnyHapoaHbie U OOIIEPOCCHICKHE KIACCUDUKATOPHI
nH(pOpMAIMU KaK CTaHIAPTHBIM SI3bIK OMHMCAHMS JaHHBIX. Yueb. mocobue. M.:
PITY, 2000.

9. Kysnenos C.JI. [lenompousBoactBo Ha kommbiorepe. M.: 3AO busnec-mikona
«HuTen-cuntesy, 2000. 208 c.

10. Jlapua M.B. VYmnpaBneHue noxkyMeHTarued B opranuzanusx. M.: Hayunas
kHura, 2002. 288 c.

11. JIapekoB H.C. JlokymenToBenenue. Yue6. mocodue. Tomck: TI'Y, 2005. 354 c.
12. Jlepun B.U. Hocurtenu nundopmanuu B iudporom Beke. M.: Komnwrorepllpecc,
2000. 256c¢.



13. Opnosckuii FO.I1. KaapoBoe nenonpon3BoACTBO: ITpaBoBbie OCHOBHL. M., 2009.
14. Poroxxun M.IO. CripaBouHUMK 110 AIONPOU3BOACTBY. M., 2006.
15. Poszentans /[.O. CrnpaBOYHHMK IO MPaBONUCAHUIO M JIMTEPATypPHOM IpaBKe
(Jro00e u3gaHue).
16. CnuBak B.A. [lenonpoussoactso.- CII6: [Tutep,2003.
17. ®unenko E.H. [IpobreMb! ncionb30BaHus JIEKTPOHHOW IU(PpOoBOH moanvcu //
HenonpousBoactso, 2007, N 4.

6. KOHTPOJIb U OIIEHKA PE3YJIbTATOB OCBOEHUSA

YUYEBHOM JUCHUTLJIMHBI

OcBoeHue mporpaMmbl, B TOM YHCIIE OTAEIbHON YacTh (MOMIyNsl) WM BCETO
o0beMa TEMbI, CONPOBOXKAACTCS  TEKYIIMM  KOHTPOJIEM  YCIEBAEMOCTH,
IPOMEKYTOUYHOM M HWTOTOBOW arrecrauurer chaymarened. PopMbl U NOPSAOK
TEKYIIETr0 KOHTPOJISA, TPOMEKYTOUYHOM U UTOTOBOM aTTECTAIMU ONPEACIIAIOTCS TPH
pa3paboTKe MporpaMMBbI IEJIECO00pa3HO €€ IEJIEBhIM YCTAHOBKAM U JIOBOJSITCS 10
CBEJICHUS CITyIlIaTesiel B Havalie O0y4eHUsI.

Tekylmuii KOHTPOJIb - TMPOLECC OMNPEACIICHUS CTENEeHW BIAJICHUS W/WUIN
YCBOCHHUSI CIIYIIATENIAMH HW3y4aeMOro y4eOHOTO MaTepHhayia B X0JI€ CEMHUHAPCKHUX
(IpakTUYeCKUX) 3aHATHI B COOTBETCTBUU C COJIepKaHWeM mporpaMmbl. Llenb
TEKYIIETO0 KOHTPOJsi - oOecredyeHue OOpaTHOM CBS3U MEXAY AaKTyaJbHbIMU
3HAHUSMH U YMEHUSAMH OOyYaIOIMMXCsl U IJIAHUPYEMBIMU pe3yJIbTaTaMu OOy4YEHUs
B paMKax W3YYEHHUs ONPEIEICHHON TEMBbI, MOJYJsSI IPOrpaMMBbl ISl peaiu3aluu
npenoaaBaTesieM KOHTPOJIbHO-KOPPEKTUPOBOUHOU JIEATEIIBHOCTH.

Cucmema meKyuie2co KOHmMpOaa 6Ka4Yaem: KOHTPOJb 3HAHUN, YMEHMHM,
HABBIKOB, YCBOCHHBIX B JaHHOM Kypce B (opmMe KOHTPOJIBHON paboThI,
WHUBUyJIbBHOTO COOECeI0BaHUS; BBIMOTHEHUS 33JaHUi B XOJI€ MPAKTUUYECKUX
paboT; uCCIen0BaTeNbCKOT0, TBOPUYECKOTO MPOEKTA; perieHus keicon. [lokazaTenu
U IIKajga OIeHUBaHUs (POPMBI KOHTPOJS — YCTHOE cooOleHue, codbecenoBaHue,
pemieHne Keuca, tectupoBanue B IIpunoxennn 3. @opmbl, BUIBI, CpPEICTBA
OCYILIECTBJIICHUSI ~ TEKYIIEro KOHTPOJISI OPUEHTUPOBAHbI Ha  peaU3aluio
KOMIETEHTHOCTHOTO MOJIX0/1a, OMPEEISIOTCS MOCPECTBOM yueTa IaHUPYEMbIX
pe3yJIbTaTOB O0Yy4YEHUS, CTPYKTYPHI U JIOTUKU MPOTPAMMBI.

[IpomexyTouHasi aTTecTalusl - TMPOIECC OMpEACICHUs YPOBHS JIOCTHKECHUS
CIIyIIATENISIMU TUIAHUPYEMBIX PE3yJIbTaTOB OOyYEeHHUsI B 3aBEPIICHUH OCBOCHHS
CTPYKTYpPHO-JIOTUUECKOTO KOMIIOHEHTa. Llenb mpomMexyTOuHOM aTTecTaluu -
oOecrieueHne OOpaTHOM CBSI3M  MEXAYy O0Opa3oBaTEIbHBIMU  pe3yJbTaTaMHu,
JOCTUTHYTBIMH CIIYIIATENIAMH, W TUIAHUPYEMBIMH pe3yJIbTaTaMu OOY4YEHHUS T10
OTIIETTLHOW YacTH Kypca (MOJyJis) NIl yCTaHOBJIEHUS (DaKTUUECKOTO YPOBHS €€
ocBoeHUs chymartenasiMu. CucreMa NpoMEKYTOYHOM aTTECTallMd MPEeIojaraer:
3aueT, 3a4eT C OIEHKOW WM dk3aMeH. [lokazaTtenu u mikana oneHuBaHus Gopm
KOHTpoJis B [Ipunoxenun 3.

@opMbl, BHIbBI, CPEACTBA OCYIIECTBICHUA NPOMEKYTOYHON aTTECTALNH
OpPUEHTUPOBAaHbl HAa pEaJu3alMi0 KOMIIETEHTHOCTHOTO IMOJAXO0Aa, ONPENEIISIOTCS
MOCPEJICTBOM y4Y€Ta MJIAHUPYEMBIX PE3YJIbTaTOB O0yUEHHUS, CTPYKTYpPbI U JIOTUKH
MIpOTrpaMMBbI™.

HUrtorosast arrtectanusi - ¢GopMa OLEHKA CTENEHHM W YPOBHS OCBOEHUS
ciymaTensiMi - 00pa3oBaresibHOM — mporpammbl.  MToroBas —arrectanus  JUis



CIIylIaTesiel, 3aBepIIaloinX 00yUYeHHE IO IporpaMMme, sIBIsSeTcs 00s3aTelbHOM.
Hroroas arrecTauus IMpoBOAUTC C UCITIOJIB30BAHUCM I[OT HtoroBas aTTecTranusi
CIIyllIaTesield OCYIECTBIISIETCS aTTECTAllMOHHONW KoMuccueil. toroBas arrecranus
TUTAHUPYETCS C YYETOM OPTaHU3AIMOHHOM I1€JI€CO00Pa3HOCTH U BO3MOKHOCTH
Haubonee H(PQPEKTUBHO OIECHUTh M TMPOAHAIM3UPOBATH KAaYeCTBO OCBOCHUS
(COOTBETCTBUE pE3YJITATOB OCBOCHUS CIyIIATEISIMU 3asBJICHHBIM ILEISIM U
IJIAHUPYEMBIM pe3ylibTataM o0ydeHus). DopMebl, BUIBI, CPEACTBA OCYIIECTBICHUS
IIPOMEKYTOUHON aTTecTaluu OPHUEHTHUPOBAHBI Ha peanu3anuo
KOMIICTCHTHOCTHOI'O ITOJAXO0/J4d, OIIPCACIAIOTCA IMMOCPCACTBOM YUCTA INNIAHUPYCMBIX
pe3yJIbTaTOB 00yUYeHHs, CTPYKTYPHI U JIOTUKH MporpamMMbr**, IToroBas aTrectaius
npoBoaAuTCs B hopme 3adeTa. B pamkax opranuzaiuy paboThl HaJ WHIWBUIY AIbHON
Hay‘{HO-MGTOILI/I‘ICCKOI\;I TeMOM CIymaTCInu BBIIIOJHAROT I10 BBI60py OJHO H3 TPCX
MMPCAJIOKCHHBIX BaI[aHI/If/'I, BKIIOYAOMUX TCOPCTUUCCKYIO U IIPAKTHYCCKYIO 49aCThb.
BreimosnHseTcs uTtoronas pa60Ta B COOTBCTCTBHUH C Tpe6OBaHI/IHMI/I K HUTOrOBOM
aTTecTalMoHHOM pabore. KOHKpeTHyI0 TeMy HTOroBOM pabOThl CIIylIaTENb
bopMyIHpyeT CaMOCTOSATENIBHO B MpeJeNax COIePIKaHUS TPOrpaMMbl***.

* [pumepHbIE 3a1aHUs IS TEKYIIETO KOHTPOJIS B IIPUJIOKEHUH 1.

** [IpumepHble 3a1aHUs JUIsI U'TOTOBOI'O KOHTPOJISI B IPUIIOKEHUU 2.

*** Kputrepuu OLEHUBAHUS 33JaHUM MPOMEKYTOUHONM M HTONOBOM aTTECTAallUd B
HPWIOXKEHUU 3.



IIpunoxenne 1

IIpumepHbIe 3aJaHUA /151 IPOMEKYTOYHON ATTECTALMU
(TecTnl)

B pa3nxes o01ue 1moJiokeHus JOKYMEHTA BXOAAT
a) ey U 3a7au

0) opmbl 1 METOABI YIIPABICHHUS

B) KOHKPETHBIE 00sI3aHHOCTU

Ha xakoM 10KyMeHTe He CTABUTCSI PEKBU3UT HAUMEHOBaHHe BHAA
JTOKYMEHTAa

a) Ycrase

0) TOKHOCTHOU MHCTPYKITUU

B) MUChME

I'pud yrBepkaeHus craBuTCs
a) B BEpXHEM IIPABOM YTy

0) B HUKHEM MPABOM YTy

B) B HIDKHEM JIEBOM YTIIy

K ocHOBHBIM persiaMmeHTHPYIOIIUM padoTy cixy:k0bl JOY nokymeHTam
OTHOCSIT

a) UHCTPYKIIUSA T10 JICIONPOU3BOJICTBY

0) kBaTM(UKAIIMOHHBIN CIIPABOYHHUK JIOJDKHOCTEH

B) Tabesb YHU(DUIIUPOBAHHBIX (DOPM TOKYMEHTOB

Kaxkoii B pacnopsiiuTeJIbHOT0 TOKYMEHTA U31a€TCsl eTUHOJTUIHO
PYKOBOIHMTEIEM

a) MOCTaHOBJICHUE

0) peuieHue

B) pacropsiKeHue

KonnuyecrBo pexBuznToB HOBoro 'OCTa no cpaBHeHHIO ¢ MpeAbITYIIHM
a) OOJIbIIIEC HA JIBA PEKBU3UTA
0) GostbIlie HA OJTUH PEKBHU3UT

B) MEHBIIIE Ha IBA PEKBU3UTA
IIpunoxenne 2

IIpuMepHbIe 3a1aHUA 1JIsI UTOTOBOM ATTECTALINH
(MeToanueckasi pa3padoTka)

CoctaBbTe pedepar Ha OJHY U3 MPEATOKEHHBIX TEM:

1. TepmuHONOTHS, UCHIOTAB3yeMast B 00JaCTH JOKYMEHTAIIMOHHOTO O0eCTIeUeHus
yIpaBlIeHUS.

2. HopmatuBHO-MeTOANUECKas 6a3a AeTONMPOU3BOICTRA.

3. IIpukasznoe penonpousBoactso XV-XVII Bs.



4. Cuctema MUHHUCTEPCKOTO Jenonpou3BoacTBa XIX-nagama XX

5. Oco0GeHHOCTH yTpaBiICHHS U JCIOTPON3BOICTBA B COBETCKUE TOIBI.
6. [Topsimok 06pabOTKH MOCTYNAIOIIUX JOKYMEHTOB.
7. Ilopsiiok 06pabOTKH OTHPABIAEMBIX TOKYMEHTOB.
8. HpopMaImOHHO-TIONCKOBAsI CUCTEMA.

9. lNopsitoxk 06pabOTKM MOCTYMAIOIINUX JOKYMEHTOB.
10. ITopsimok 0OpabOTKH OTIPABIISIEMBIX JOKYMEHTOB.

IIpunoxenne 3

IToka3zaTey M MIKAJIA OLIEHUBAHUSA (1)0pr[ KOHTPOJISI — YCTHOE cooﬁmelme,
c06ece11013afme, peuiecHue Reiflca, TECTUPOBaHME.

IIIxama
OLICHUBAHUA

Onucanue KpuTEepHs AJisl YCTHOIO COOOIIEHUS,
coOecenoBanus (B T.4. OHJIaiH, o dJiaiin)

Kpurepun s
KOHTPOJIbHOH padoThl,
Kelica, TecTa

5

«OTIHUYHO»

-00y4aroluiics MOJHO U3J1araeT MaTepual, Jaet
[IpaBHJIbHOE OIPEIEJICHNE OCHOBHBIX MTOHSTHIA;
-00HapyXH1BaeT IOHUMAaHNUE MaTepHuasa, MOXKeT
000CHOBATh CBOM CYKJIEHHUS, IPUMEHUTh 3HAHUS
Ha MPaKTHKE, IPUBECTH HEOOXOAMMBIE TPUMEPbI
HE TOJIbKO U3 YUYEOHHKA, HO U CAMOCTOSITEIIbHO
COCTaBJICHHBIE;

-M3J1aracT MaTepua ocjIe10BaTeIbHO U
[TPaBWJIBHO C TOYKH 3PEHUS HOPM JIMTEPATyPHOIO
sI3BIKA.

[IpaBuIIBbHBIN OTBET HE
MeHee yeM Ha 84% 3amanuii

4
«XOpOLIO»

- 00y4aroluics AaeT OTBET, YAOBIETBOPSIOLIUI TeM
Ke TpeOOBaHWSAM, 4YTO W JUISI OTMETKH «5», HO
nomyckaer 1-2  ommOKku, KOTOpbIE caM ke
HcrpaBisieT, U 1-2 HeloueTa B MOCJIEI0BATEIbHOCTH
1 SI3bIKOBOM O(OPMIICHUHU M3JIaraeMoro.

IIpaBUIIBHBIN OTBET HE
MeHee 4eM Ha 67% 3anaHuii

3
y10BJIETBOPH-
TEJIBHO

oOyuJatromuiicsi OOHapyKHBaeT 3HAHHUE U
MMOHMMAaHNE OCHOBHBIX ITOJIOKEHUH TaHHOW TEMBI,
HO:

-M3JIaraeT MaTepyra HEMOJIHO U JI0MYyCKaeT
HETOYHOCTHU B ONPEIEIICHUN TOHATUNA W
(hopMyIHpOBKE IPABUIT;

-HE YMEET JJOCTaTOYHO ITyOOKO U JOKa3aTebHO
000CHOBATh CBOM CY’KJICHHSI M TIPUBECTH CBOH
[IpUMEPBHI;

-U3JIaraeT MaTepyral HEmoCIeI0BaTEIbHO U
TOMyCKaeT OUTUOKH B SI3IKOBOM O(OPMIICHUH
H3JIaraeMoro.

IIpaBUIIBHBIN OTBET HE
MeHee yeM Ha 50% 3agaHuii

2
HCYIOBJICTBOPU-
TCIJIIBHO

-00yuaroluiics oOHapyKMBaeT He3HAHUE OOJIbIICH
JaCTH COOTBETCTBYIOIIETO BOIPOCA, JIOMYCKAET|
oMOKH B (hOPMYITUPOBKE ONPEIECIICHUI U TPaBUII,
MCKa)KAIONIME WX CMBICH, OECIOpSI0YHO |

HCYBCPCHHO M3JIaraCT MaTcpuall.

[IpaBUIIBHBIN OTBET MEHEE
yeM Ha 50% 3agaHui.

IToxa3aTenun u mIKaga oneHUBaHus PopMbI KOHTPOJIS — 3adeT

Ikaaa oneHNBaHUA

Onucanue Kputepusi

3auTeHo

B ocBemennn BOIpoCcoB HE COACPIKUTCS TPYOBIX OIMIMOOK,
CaAMOCTOATCIIbHO BBITIOJIHCHA TPAKTUYCCKAA YaCTh 3aI[aHPIﬁ,




(BbImosIHEHO Ootee 50% BBITIOJTHEHBI TpeOOBaHMs K 0(DOPMIICHUIO 3aJJaHUSI U CPOKAM

3aaHUi) ero caadu.
He 3aureno OOyuaromuxcst He CTpaBUJICS C 3a/laHUEM (BBIIIOJIHEHO MEHEe
Brinonneno menee 50 % 50% 3amaHus), HEPACKPHITO OCHOBHOE COJICPIKAHIEC
3a/laHui BOIIPOCOB, UMEIOTCS TpyOble OMIMOKH B BHITTOJTHEHUHT

HpaKTH‘{eCKOﬁ JacCcTu 3aJaHus, a TaK¥XKC pa60Ta BBITIOJIHCHA
HECAMOCTOSTCIIBHO.

IToka3zaTeay M MIKAJIA OLIEHUBAHUSA q)OprI KOHTPOJIA — 3auer ¢ OIIEHKOI:

2 (HeyIOBJICTBOPUTEIBHO) — BBHITIOJIHEHO MPABUILHO MeHbIe 50% 3a1aHmuii;
3 (YI1OBJIETBOPUTEILHO) — OobIe 1100 paBHO 50%, HO MeHbIe 70%;

4 (xopo1o) — 6ombiie 1160 paBHo 70%, HO MeHbIIe 85%;

5 (oTimuHO) — He MeHee 85%.

IHoka3aTesn U mKaJa oueHUBAHUA GOPMBI KOHTPOJIS — DK3aMeH

Ounenka

Kpurepum n/1s1 oneHnBaHus 3K3aMeHa (T.4. OHJIAKHH, o diaiin)

5

«OTJIMYHO»

OOyyaromuiicst IEMOHCTPUPYET:

ri1y0OKHe, BCECTOPOHHUE M apTyMEHTHPOBAHHBIE 3HAHUS TPOTPAMMHOTO
MaTepuaa;

IIOJIHOE ITOHUMAaHHUE CYIIIHOCTH U B3aMMOCBSI3H PaCCMaTPUBAEMBIX IIPOLIECCOB
U SIBJIGHUH, TOYHOE 3HAHHWE OCHOBHBIX MOHATHIH, B paMKaxX 00CYyK/1aeMbIX
3aJIaHUI;

CIIOCOOHOCTh YCTaHABIMBATh U OOBACHATH CBSA3b NPAKTUKU U TEOPUH;
JIOTUYECKH I1OCIIEA0BATENIBHBIE, COEPKATEIBHBIEC, KOHKPETHBIE U
MCUEPIIbIBAIOIME OTBETHI HA BCE 3a/1aHUs OMeTa, a TaKkKe JOMOJIHUTENIbHbIE
BOIIPOCHI DK3aMEHATOPA;

YMEHHUE PeIlIaTh IPaKTUYECKUE 3aJaHNUs;

-CBOOOJTHOE HCIT0JIb30BAHHUE B OTBETAX Ha BOIPOCHI MAaTEPHAIIOB
PEKOMEHIOBAaHHON OCHOBHOM U JOIIOJIHUTENBHOW JIUTEPATYPHI.

4
«XOopouo»

OO0yuaromuiics: IeMOHCTPUPYET:

3HaHUe U TOHUMaHKUE OCHOBHBIX BOIIPOCOB KOHTPOJIUPYEMOT0 00beMa
IIPOrpaMMHOT0 MaTepHaa;

TBEp/IblE 3HAHHSI TEOPETUYECKOI0 MAaTEpUaa. -ClIOCOOHOCTh YCTaHABIUBATh
1 OOBSACHATH CBSI3b IPAKTUKU M TEOPUH, BBISIBISITH IPOTUBOPEUNS, IPOOIEMBI
Y TEHJCHIIMU PA3BUTHSI;

IIpaBUJIbHbBIE U KOHKPETHBIE, 0€3 rpyObIX OMIMOOK, OTBETHI HA MOCTABIICHHBIE
BOITPOCHI;

YMEHHUE PelaTh MPAKTUUYECKUE 3aJaHuUs1, KOTOPBIE CIIETYET BBIIOIHUTB.
BIIaJICHUE OCHOBHOM JIMTEPATYPOU, PEKOMEHJOBAHHOM IIPOrPAMMOU
JUCLHUILIVHBI;

HaIM4Yue COOCTBEHHONW 000CHOBAHHOM MO3UIIUU TIO 00CYKIa€MBIM BOIIPOCAM.

B03MOXHBI HE3HAYUTEIbHBIE OTOBOPKH M HETOYHOCTH B PACKPBITHH OTAEIBHBIX
MOJIOKEHUI BOTIPOCOB OMIIeTa, MPUCYTCTBYET HEYBEPEHHOCTh B OTBETAX Ha
JIOTIOJIHUTEIBHBIE BOIPOCHL.




3

OO0yuaromuiics: IeMOHCTPUPYET:

«YHOBJICTBOPH- — 3HAHHUA TCOPECTUYCCKOI0O MaTepuania,
TCIEHO — HETOJIHBIE OTBETHI HA OCHOBHBIE BOIPOCHI, OIIMOKH B OTBETE, HEJIOCTATOYHOE
ITIOHUMaHUE CYIIIHOCTU HU3JIaraéMbIX BOIIPOCOB;
— HEYBEPEHHbBIE U HETOUHBIE OTBETHI HA JIONOJHUTEIBHBIE BOIIPOCHI.
— HEJI0CTAaTOYHOE BIAJACHUE JINTEPATypOr, PEKOMEHA0BAHHON IIPOrpaMMOM
JTACLIUIUINHBI;
— ymMmeHue, 6e3 rpyObIX OIMOOK, pelIaTh MPAaKTHUYECKUE 3a1aHusl, KOTOPbIE
CIIEYET BBIIOIHUTb.
2 OO0yJaromMics TeMOHCTPUPYET:
«HCYJIOBJICTBOPH |- CYIICCTBEHHBIE MPOOEIBI B 3HAHUSIX YUEOHOTO MaTepuana;
) — JOIyCKAIOTCSl MPUHILIUITMAIbHbBIE OUTMOKH MPU OTBETE HA OCHOBHBIE BOPOCHI
TEJILHO

ouiiera;

KOHTAaKTHOCTH

MPOrPaMMON AUCUUILINHBL

6I/IJ'IeTa, OTCYTCTBYCT 3HAHUC U TIOHUMAHUC OCHOBHBIX MOHATUH U KaTeropHﬁ;
— HCIOHMMAHUC CYIIHOCTH AOIIOJHUTCIIBHBIX BOIIPOCOB B paMKax 3aJJaHuM

— OTCYTCTBHC YMCHUS BBIIIOJIHATH HNPAKTUYICCKHUC 3aJaHUd, IPCAYCMOTPCHHBIC

— OTCYTCTBHE TOTOBHOCTH (CIIOCOOHOCTH) K TUCKYCCHH U HU3KYIO CTEIICHb

IlIxana oueHUBAHUA B 3aBHCHMOCTH OT YPOBHS C(hOPMHPOBAHHOCTH KOMIIETEHMH

YpoBenb ¢hopMHUPOBAHHOCTH KOMIIETEHIM A

1. HemocTaToUYHbIii:

2. Iloporos.nwlii:

3. [IpoaBMHYTHIIi:

4. Boicokuii:

Pe3ynbpratsl
KOMITETEHIIUH He KOMITeTEHIIUH KOMITeTEHIIUH KOMITETEHIIU U
OCBOCHMS
copmMupoBaHbI chopmupoBanbl| CHOPMHUPOBAHBI chopmupoBaHbl
3HaHUs CdopmupoBansl | 3HaHUS OOIIMpPHBIE, | 3HaHUS TBEPIBIE,
3HATE: OTCYTCTBYIOT. 0a3oBbIe CUCTEMHBIE. ApryMEHTUPOBAHHBIE,
CTPYKTYpPBbI BCECTOPOHHHE.
3HAHUU.
YMeHus He YMenus YMeHus HOCAT YMeHHUs yCIenHo
c(hOopMUPOBAHbI (dbparMeHTapHbI M| PENPOTYKTUBHBIH IIPUMEHSIOTCS K
VMeTh: HOCST } XapakTep pPELICHUIO KaK
PENPONYKTUBHBIN| MPUMEHSIIOTCS K THIIOBBIX, TAK U
Xapakrep. PELICHUIO TUIIOBBIX | HECTaHIApPTHBIX
3aJaHuH. TBOPYECKUX 33/IaHUM.
Hemoncrpupyerc| Jemoncrpupyercs | demoHcTpupyercs
HaBpiku He sl HU3KUU JIOCTATOYHBIN BBICOKUH YPOBEHB
c(OpMHPOBAHBI YPOBEHb YPOBEHb CaMOCTOATENIBHOCTH,
Baanern: CaMOCTOSITENIBHOC| CAMOCTOSTEIbHOCTH BBICOKAs
TH YCTOMYHUBOTO aJalITUBHOCTh
MIPAKTHUYECKOTO MIPAKTUYECKOTO MIPAKTHUYECKOTO
HaBBIKA. HaBBIKA. HaBBIKA.

Kputepuu onieHnBaHUS TECTOBBIX paboOT




OneHka 3a KOHTPOJb KIIIOYEBBIX KOMIIETCHIUW CHyIIaTeNedl MpOWU3BOIUTCS TIO
naTubauIbHON cucteMe. [1pu BBIOTHEHNN 3a1aHUI CTAaBUTCSI OTMETKA:

«3» - 3a 50-70% npaBUIIbHO BBINOJHEHHBIX 3aJaHUMH,

«4» - 3a 70-85% npaBUIIbHO BHITIOJHEHHBIX 3aaHUH,

«5» - 3a IpaBUJIbHOE BbIIIOJIHEHUE Ooiiee 85% 3amanHuil.

TpeOoBanus, npeabsBJsieMble K MeTOAMYeCKOH pa3padoTke U ee 0popMIIeHHIO

Bun

1. wHpopManmoHHAas (METOIUYECKOE ONMUCAHWE, KOMMEHTApHUH, aHHOTAIWs,
JUCTOBKa, OIOJUIeTeHb, pereH3us, pedepar, aHaaM3, TOJOKEHUE, MaMATKA,
WHCTPYKITUSA);

2. TMPaKTHUKO-OPUEHTUPOBaHHas (MpOrpaMma, MPOEKT, Pa3paboTKa KOHKPETHOTO
ypOKa, TEMbI MPOrpamMMbl, pa3padOTKa METOIWKH IPETOJaBaHus MPEIMETOB,
pa3paboTka ¢hopM, METOJIOB MJIH CPEJACTB OOYUEHHUS M BOCIHMTAHUS, TeMaTUYeCKast
o I00pKa MaTepUAIIOB, 3aJaUHUK, COOPHUK YIIPAKHECHUH ).

TpeboBanus K
COJICPKAHUIO

1. conepxkaHne METOAMUYECKON Pa3pabOTKH TOJIKHO YETKO COOTBETCTBOBATH TEME U
L€ KOHKPETHOTO 3aHATHSI, [IPOIPAMMBI, METOJUKH U T. 11.;

2. cofiep>KaHue METOUYECKOM pa3pabOTKU JOIKHO ObITh TOHSITHBIM U
NPUMEHUMBIM Ha TIPAKTUKE B JIIOOBIX YCIOBHSAX;

3. Meronuyeckue pa3paboTKU HE JOJKHBI IOBTOPATH CO/IEpKaHHE yUeOHUKOB,
y4€OHBIX MPOrPaMM U UHBIX METOJUYECKUX Pa3pabOTOK IPyrMX aBTOPOB;

4. maTepua 10JKeH ObITh CUCTEMATU3UPOBAH, U3JI0’KEH MAaKCUMAJIBHO ITPOCTO U
YETKO;

5. SI3BIK METOJUYECKOM Pa3pabOTKH 0JIKEH ObITh JAKOHUYHBIM, TPAMOTHBIM,
yoenutenbHbIM. [IpuMensiemas TepMUHOIIOTUS JOKHA COOTBETCTBOBATD
OOIIETTPUHATON B ME/1aroruKe;

6. peKOMEHTyeMbI€ METO/bl, METOANYECKHUE TPUEMBI, (POPMBI U CPEJCTBA OOyUEHUS
JIOJKHBI TIOJKPEILIATHCA ONMCAHUEM I1€JarOTHYECKOro OIIbITa;

7. MeToauuecKas pa3paboTKka JOKHA COJIePKaTh KOHKPETHbIE MaTepuabl,
KOTOpPbIE MOKET MCIIOJIb30BaTh MEAaror B CBoel paboTre (KapTOUYKH 3a/1aHusl, IIaHbI
YPOKOB, HHCTPYKIUH JIJIsl IPOBEACHUS J1a00paTOPHBIX paboT, KAPTOUKH CXEMBI,
TECThI, YDOBHEBBIE 3aJJaHUS U T.1.).

CrtpykTypa

1. BBogHast yacTb

-aBTOp pa3paboOTKH, JOKHOCTh, MECTO PabOTHI;

-Ha3BaHHUE Pa3padOTKHU.

-Ha3BaHue W (Qopma mpoBeneHus aena (Ypok, BBICTABKA YYEHHYECKUX pabdoT,
Mearoru4ecKuii COBET U T. 11.);

-TIOSICHUTENbHAS 3aIHICKa:

-IIeJTU ¥ 33/1a49¥ TIPOBOIUMOTO JIea;

-11e7ieBasi Kateropust (BO3pacT JeTeil, rpymnmna JaeTel, rpyIa ne1aroroB 1 mp.);
-YCJIOBHUS JUISI TPOBEICHUS;

-000pyI0BaHue U OPOPMIICHHUE;

2. OcHOBHas 4acTh

--CIIEHAPHBIH IJIaH, XOJ1 TPOBEICHHUS JIeNa.

3. CIMCOK UCIIOJIB30BAaHHOM JINTEPaTYpHI;

4. TlpunoxeHus (CCbUIKM HA UCTOYHUKH JOTOTHUTEIBHOTO MaTepuana, Mmoadop
COTIPOBOXIAIOITUX MaTEPUAIIOB, TAOJHUII, CXEM).

TpeboBanust K
odopmIeHHIO

1. 06bem — He Gosee 10 cTpaHUI] MAIITMHOIIMCHOTO TEKCTA;

2. pa3Mepsl noJiel JeBoe —2 cM, MpaBoe —l cM, HIKHEE - 2 CM, BEpXHEee — 2 CM.

3. mpudT Times New Roman (14), uaTepBan moqyTOpHBI;

4. cTpaHUIBl HEOOXOAUMO HYMEpOBaTh apaOCKUMU I(pamu, coOIr0Aast CKBO3HYIO
HyMEpaluio Mo BceMy TekcTy. Homep cTpaHUIBI MPOCTaBISETCS MOCEpEeIUuHE
BEPXHEro MoJisi 0e3 TOYKU B KOHIIE;




5. Ha MEpBOM CTpaHUIIE pa3MEIIACTCS TUTYJIbHBIH JIUCT;
6. CIIMCOK UCIOJIb30BAHHBIX HCTOYHUKOB B aﬂ(baBI/ITHOM MopAAKE B COOTBETCTBUU C
TpeOOBaHUSIMU, IPEABSIBIAEMBIMHI K 0)OPMIICHUIO JTUTEPATYPHI.

Kpurepuun
OLICHKHU

1. CooTBeTcTBUE MPEAJIOKEHHON CTPYKTYpE

2. YeTkas MOCTaHOBKA IIEJICH U 3314

3. PackpeiTre Tembl (TIOJTHOTA, SICHOCTH)

4. OtpaxeHue B paboTe CBOETO OIBITA;

5. 'paMOTHOCTH U3MOKEHUS U ODOPMIICHHUS ............

Kaxnpiii kputepuii onenuBaercss B Oamtax ot 1 go 10. Cnymarens moirydaer
OTMETKH TI0 CUCTEME:

0 — 29 6a)uI0B — HE 3aYTEHO;

30 — 50 6ay1oB — 3a4TEHO.
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